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User Guide - firesafetyni.net

Your fire safety information can now be accessed online.
To view your fire safety management system please go to:

www.firesafetyni.net

and log-in with the following details:

-
Username; [
%
=
Password: [
%
|
Username; [ )
iy

Password: [

Please continue to find the system user guide.
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FIRE RISK MANAGEMENT LOGIN

FIRE SAFETY SOLUTIONS

NORTHERN IRELAND

-
Fire Risk Assessments & Consultancy

Fire & Safety Training Courses

On-line Management ; J Fire Safety Servicing & Maintenance

IDEAL FOR MULTI-SITES ‘
Is Your Business At Risk?
7 - _
NIFRS OR LOCAL COUNCIL | SPECIAL HMO PACKAGES | FREE SITE VISIT
Have you had a visit and need help? For Property Managers & Landlords Is your business fully insured? Throughout NI & Ireland

To login, go to www.firesafetysolutionsni.co.uk and
access the homepage as pictured above. Click on the Fire
Risk Management Login bar to access the login page.

Secure Login

e YOU Will NOW be on the secure login
page as detailed. Enter assigned
o B E— username and password. Then click on
PRI the login bar to access your Fire Risk
Management system.
[\ @ If you have forgotten your password
please select this option at the bottom

FIRE RISK MANAGEMENT ONLINE TRAINING

~ Of the page.

If you would like to change your

password please email details of this to
e office@firesafetysolutionsni.co.uk

www firesafetysolutionsni.co.uk Tel: (028) 9045 2297 @ _
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»¢ System Management

MANAGEMENT INFORMATION

Company Name:

Premises
Address:

Contact Person:

Tel:

ACTIONS @@ Immediate # Within Specified @ Mext Senvice Visit
REQUIRED Time

AR: Ref: Name & Address Contact: Due Date:

== To view all company premises from the management Figure 1
information page click on the premises button as above.

g} FIRE SAFETY NI net

74 System Management H Log out €)

Premises Risk Assessment  Action Plan Archive Fire Log Book Fire Safety Documents  Plan Drawings  Online Training

© 0" e™eO™O

PREMISES MANAGEMENT View Premises

‘O Search Premises
Searched By Ref. Number, Address, Name Or Date

Number of records: 8

Name: Building No: - Mobile: Contact Name: Status: Functions:
Active
Active
Active
Active
Active
Active

Active

(b b bbb dHd

Active

Tel: 028 9045 2297 @ Contact Us

To access the management system for Figure 2
the required premises select the spyglass

to the right of the screen.

_ @ Tel: (028) 9045 2297 www.firesafetysolutionsni.co.uk
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74 System Management

Control Panel

1. Premises Overview

PREMISES

Premises

Address:

Contact Person:

Occupier Checks Who Is Responsible Due Date

Fire alarm system test 10/2/2017

Occupier

Emergency Lighting Test Occupier 15/9/2016
Fire Fighting Equipment Check Occupier 4/9/2016
Fire Suppression System Occupier /A

Figure 3

The main control panel or dashboard screen for the selected premises will now be viewed.
This details due dates for checks, tests, servicing & training and displays your live
management risk level for the site.

\— Your main navigation across the top of the page gives the following options:

Premises — Returns the user
to the premises selection page
Figure 2.

Control Panel - Your main
information and navigation

Risk Assessment — Shows all
fire risk assessment reports
completed for the premises.

Action Plan - Details all
actions which are still
outstanding, require updating
or final sign off.

Archive - This area stores all
action plan points that have
been signed off and

fully completed.

www.firesafetysolutionsni.co.uk Tel: (028) 9045 2297 @ —

page for the selected premises.

QOO0

Fire Log Book - Your electronic
logbook where you can record
checks, tests, services

and training.

Fire Safety Documents -
Online storage facility for fire
safety policies, procedures and
documents.

Plan Drawings - Storage
facility for evacuation plans,
zone charts and fire
equipment locations.

Online Training - Record
of employees progress with
online training courses.



S ) FIRE SAFETY NI et @ Risk Assessment

System Management

Archive FirelogBook Fire Safety Documents Plan Drawings  Online Training

"0

Risk Assessments

PREMISES

# Company: Premises: Date Created: Function

2664 01/12/2016 13:44:00 L

1959 16/10/2015 14:00:00 p

1518 17/10/2014 14:34:00 p

1184 11/10/2013 12:08:00 L0

8s2 04/10/2012 13:26:00 p
Figure 4 To view the desired report select —4

the appropriate spy glass.

How to save a Risk Assessment Report as a PDF

Select Google Chrome as your browser

Login to your Fire Safety Management System as described
Select the Risk Assessments option at the top of the screen
Select the spy glass to access the desired report

Right Click and select the “Print..." option

Then select the “Change...” option beside Destination
Select the “Save as PDF” option under Local Destinations
Then select the “Save” option and save in your required location

N WN =

(" print
Select a destination Showing destinations for

Total: 49 sheets of paper

| Q, [earch destinations

ﬁ el

Recent destinations

HP Cfficejet 5740 series

Destination -
;# Change...

—] HP Officejet 5740 series

L | Save to Google Drive

Local destinations Manage...

Pages o Al J
Save as PDF (
eg.1-5,8,11-13 .
¢ HP Officejet 5740 series
Copies ) Send To OneNote 2016
) Microsoft XPS Document Writer
Layout Portrait =
7 Microsoft Print to PDF
I HP Officejet 4680 series
Colour Colour » =
—y HP Color Laser)et Pro MFP M177fw
Options Two-sided Show All... | (9 total)

 Mamseting Google Cloud Print Set up to add printers...

L | Save to Google Drive

&

Figure 5

_ @ Tel: (028) 9045 2297 www.firesafetysolutionsni.co.uk
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System Management

)

Action Plan

@0

PREMISES Action Plan

ACTIONS

Immediate
REQUIRED .

Wwithin Specified Time @) Next Service Visit

Assessment
Ref

1816

Ref

Recommendation

The door is secured with a fastening device
(key operated) which must be maintainad free
from fastening while the premises are
occupied.

The room / area arcund the ignition source
should be cleared and maintained free from
combustible storage.

Time
Scale

Immediate

Immediate

Who Ts
Responsible?

Statutory
requirement for
the client

Statutory
requirement for
the landlord

Main
Plant
room

Due
Date

05
June
2015

05
June
2015

® 1816 1.82 The fire door is wedged open. The wedge Immediate Statutory Side 05 ’/‘
should be removed and all staff should be requirement for store  June
made aware of the importance of fire doors. the dient 2015
1816 1.9.2  The electronically locked door should be 1month  Statutory InMall 05 July .l‘
serviced on an annual basis. requirement for 2015
the landlord

Figure 6

The action plan lists all outstanding actions in due date order.

To view / edit the point select the pencil icon at the right. f

The action plan point is

detailed including photos —

associated with the issue
and locations detailed on
floor plans.

Notes can be made against
the point, with the user
detailing their name

and date.

ACTION REQUIRED WITHIN - 2 MONTHS

Time

Ref Recommendation s

Location

1

Wheo Is Responsible?

1.84 The fire door is hitting on the frame and should be repaired to See Plan

ensure it closes fully.

2 months Statutory requirementfor 3
the dient

- .

Mame File Name

The Add Note bar saves any
notes and allows additional
notes to be added at a

later date.

If Point Completed is
selected this signs the point
off and moves it to the
archive section. Please note
that if point completed is
selected this action cannot

be reversed. ﬁ

1

o 1

) )
’- :T r > ]
¥ | A | ‘ .

L -

'
& A
LM '.'.;]

Notes

Name:
Date:

Figure 7

www firesafetysolutionsni.co.uk Tel: (028) 9045 2297 @



N)  FIRESAFETY Nl e .
g‘ System Manageme:ﬂ Archive

 Premises Control Panel Risk Assessment  Action Plan | Fire Log Book  Fire Safety Documents  Plan Drawings  Online Training

0BT OO

PREMISES Action Plan Archived

ACTIONS @ Immediate #% Within Specified Time @ Next Service Visit
REQUIRED
A R g Time Whols . Due
AR Ref Ref ion SR ible? Location Date
2350 9.2.3 The door should be fitted with a "Please Mind 2 Statutory See Flan 14 Completed
The Step” sign which complies with the current months requirement June on 15
standards.imm rigid. Internal side of exit for the client 2016 August 2016
door. |
Action Taken: 2016-07-22 COMPLETED BY FS5.
2350 9,34 The fire blanket should be indicated with the 2 Statutory See Flan 14 Completed
appropriate signage in line with the current months  requirement June on15
standards. for the client 2016 August 2016
Action Taken: 2016-07-22 COMPLETED BY FS5.
2350 9.3.3 The fire extinguishers chould be indicated with 2 Statutory Site - 14 Completed
the appropriate signage in line with the months  requirement Boiler  June on15

The archive button allows access to view the action
plan points that have been completed. Notes and
actions taken are detailed on the main screen.

The original action plan point details can be J:J
viewed by selecting the spy glass to the right, e

as per figure 9 below.

Figure 8

Action_plan

ACTION REQUIRED WITHIN - 2 MONTHS

- i Time | Risk =
Recommenda : ?
Ref tion il Wheo Is Responsible’ L 1 Location
9.3.4 The fire blanket should be indicated with the appropriate signage in 2 Statutory requirement 2 See Plan
line with the current standards. months  for the dient

1500442016

Figure 9

_ @ Tel: (028) 9045 2297 www.firesafetysolutionsni.co.uk



S‘ FIRE SAFETY NI et @ Fire Log Book

System Management

Fire Safety Documents  Plan Drawings  Online Training

@0

PREMISES Fire Logbook
_I Occupier Checks ;* Due Date Re‘:p'::’:m CI',‘:CF';?' View Edit Alert
Fire alarm system test 08/12/2015 Landlord p ‘f‘ o
Unplanned fire alarm activations 0812/2015 Landlord .,O f o
Emergency Lighting Test 29/04/2017  Occupier 2 Fa
Logbook Downloads Fire Fighting Equipment Check 29/04/2017  Occupier pel £
- annual Fire Log Book Engineer
Checks Sprinkier System Test 08/06/2015  Landlord ‘p /‘ o
- Monthly Fire Log Book Checklist
Engineer Services Due Date Rmk 5;;";:;“ view Edit Alert
Fire Risk Assessment 08/06/2017 Occupier v p /”
Fire Alarm System 08/06/2015  Landlord 2 £ o
Intruder/monitoring system 08/06/2015 Occupier p /“ o
Emergency Lighting 04/10/2017 Occupier v p ./‘
Fire Fighting Equipment 03/04/2018 Occupier v ‘p "-’
Sprinkler system 08/03/2016 Landlord e £ (1]
Fire hydrants 08/06/2015 Landlord p /“ o
Fixed Wire Testing (PIR) 08/06/2015  Occupier 2 ra o
PAT Testing 27/03/2016  Occupier L2 ra (1]
Smeke YVenting System 08/06/2015 Landlord p /\ o
Air Conditioning system 08/06/2015 Occupier p f' o
) Training & Drills " DueDate . WhoIs = Traming o, Edit Alert
. . . . Figure 10
The fire log book details all required checks, tests, services,
training and drills. Any overdue actions are highlighted in red.
Occupier Checks - These are checks and tests carried out by
the allocated fire marshal / warden.
Engineer Services — Service visits completed by a competent
fire safety engineer are detailed here. If we complete the service
for you the green tick appears beside the service. / J

Training & Drills — This area allows records of training
and drills to be stored.

.’Q Select the spy glass to review the records.

f} Select the pencil to update a record of testing,
servicing, training or fire drill completion.

0 Alert will show if the check, test, service or
training due date is overdue.

www firesafetysolutionsni.co.uk Tel: (028) 9045 2297 @ —



Emergency Lighting

Date Of Visit:

Type Of Visit:
service

Service Company:

Details [ Ref:

Engineer Mame:

Service Report - Document | Chogse file | Mg file chosen

Upload: ‘

Completed By:

—>

Figure 11 When you have selected the pencil to update, details are
requested as per figure 11.

To upload a service report, or other document, select the
choose file option. Please note PDFs are best to upload.

N\ Select Submit to save the details and uploaded documents.

Logbook

ENGINEER SERVICES> EMERGENCY LIGHTING

Function Dateofvise VP Of Details Completed By  SErvice Report - Document

Visit Service Company o . Engineer Hame Upload
EEIEE o4/04s2017 service Da‘:r;:}ad
EEEE  27/w0/2006 service Herlond
[E1EE  osios/2018 service Ds:rvgrad
EET3E 1s/09/2015 service B
Figure 12 If you select the spy glass to view, this will detail all the selected

records for the service, check or training. In this area uploaded
documents can be viewed or downloaded as detailed.

n @ Tel: (028) 9045 2297 www.firesafetysolutionsni.co.uk



s) E;EtE!iAhﬁgﬁggrlﬁng;t Fire Safety Documents
L

PREMISES Fire Safety Policy

JO search Policy
Searched By Hame [ seanci |

MNumber of records: 1

I@ Delete 4§k Add New

Date: HName: Premises. Download Status: Functions:
agve @ £ W
T Delete g Add New
' Figure 13
This area allows online storage for fire safety policies, procedures
and documents. To store documents in this area please email a
PDF copy to office@firesafetysolutionsni.co.uk
Q) FIRE SAFETY Nl et Plan Drawings
#¢ System Management
(2 (L ® @
PREMISES Emergency Plan
ﬂ Search Policy
Searched By Name | EZ=Em
Number of records: 2
U] Delete @i Add New
Date: Name: Premises Download Status: Functions:
06/02/2012 Active DN |
06/02/2012 Active (ORI |
T Delete wigh Add New
b= Figure 14
The plan drawings area allows storage of evacuation plans, zone charts
and fire equipment locations. To store plans in this area please email a
PDF copy to office@firesafetysolutionsni.co.uk
S FIRE SAFETY Nl @ T
#¢ System Management
Premises  Control Panel  Risk Assessment  Action Plan  Archive Fire log Book  Fire Safety Documents  Plan Drawings
(2 (L (&) A0
PREMISES Trainee
}D Search Trainee
Searched By Name i m
Number of records: 28
Name: Date Completed Due Date Premises Lessons: Questions: Printed Status:
19/45 17/55 Mo Active
36/45 55/55 Yes Active Figure 1 5

The online training section records employee progress with online
training courses. The due date is the date the training certificate expires.

www firesafetysolutionsni.co.uk Tel: (028) 9045 2297 @ _



Fire Risk Assessments

Fire Safety Training

Fire Suppression Systems

First Aid & Evacuation Training
Fire Safety Signage & Equipment
PAT & Electrical Testing

Extinguishers & Dry Ris%

On-Line Fire Safety Mc\;ﬁagement

o
S

Fire Doors & Fire Safety Joinery

SISISISIOIOISISISIS

Fire Alarms & Emergency Lighting

FIRE SAFETY SOLUTIONS
NORTHERN IRELAND

S,

78-80 Castlereagh Road

Belfast, BT5 5FP

Belfast Head Office: (028) 9045 2297
Web: www firesafetysolutionsni.co.uk

Email: office@firesafetysolutionsni.co.uk



