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FIRE DRILL RECORD SHEET 
 

Fire Drill Date  Fire Manager in Charge  

Fire Drill Time of Day  Assembly Point  

Grab Pack & Visitor 
Book collected 

Y N N/A Complete Evacuation confirmed Y       N 

Evacuation Target Time  Evacuation Time  

 

Attendee Name Printed Attendee Name Printed 

  
  
  

  
  
  
  

  
  
  
  

  
  
  

  
 

Remarks/ Recommendations 

 
 
 
 

 

Completed By_______________________________________ 


